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Staffing Dashboard Dataview

This job aid explains how to use the Staffing Dashboard dataview to organize your staffing dashboard and to
view employee demographic details within the dashboard.

About Staffing Dashboard Dataview

e The Staffing Dashboard provides a view of real-time staffing needs for a single day, or even a single shift.
It gives access to your daily staffing plan so you can make adjustments to your schedule when
unforeseen events occur.

* The dataview is pulling schedule planner columns that are found within the schedule. The dataview can
be found hovering your mouse over an employee name. The information will include details about the
employee, such as their, location, contact info, home department, job, pay rule, and any rule violations.

How to Access a Dashboard View
Navigation: Main Menu > Schedule > Staffing Dashboard

= Right-click an employee to display the dataview, which will expand Employee Information.
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= You can use the dataview to sort and filter information that you wish to review.

Please follow the steps below to Sort your staffing dashboard:

1. Click Refine
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2. Inthe Refine panel, select the Sort tab.

Sort® [ |Filter

3. Foreach item you want to sort by, expand the item, then select Sort Ascending or Sort Descending.




Sort Ascending T

Sort Descending ¥

5. To remove all sorting, click Remove next to the list of selected sorting criteria.

Sort® | Filter
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6. Click Done.
7. Click Apply.
Follow the steps below to filter the staffing dashboard by using the columns set in the dataview:

1. Click Refine
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2. Inthe Refine panel, select the Filter tab.

Sort® | |Filter

3. For each item you want to filter on, expand the item and then select the filter operator.

4. Enter the value in the empty field.

Starts With »

5. To remove the filter for an individual item, expand the item, then click Clear.
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Done

6. To remove all filters, click Clear, next to the list of selected filtering criteria.
7. Click Done.
8. Click Apply
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© 2024 UKG Inc. All rights reserved. For a full list of UKG trademarks, visit www.ukg.com/trademarks. All other trademarks, if any, are the property of their respective
owners. No part of this document or its content may be reproduced in any form or by any means or stored in a database or retrieval system without the prior written
authorization of UKG Inc. (“UKG”). Information in this document is subject to change without notice. The document and its content are confidential information of
UKG and may not be disseminated to any third party. Nothing herein constitutes legal advice, tax advice, or any other advice. All legal or tax questions or concerns
should be directed to your legal counsel or tax consultant.

Liability/Disclaimer

UKG makes no representation or warranties with respect to the accuracy or completeness of the document or its content and specifically disclaims any responsibility
or representation for other vendors’ software. The terms and conditions of your agreement with us regarding the software or services provided by us, which is the
subject of the documentation contained herein, govern this document or content. All company, organization, person, and event references are fictional. Any
resemblance to actual companies, organizations, persons, and events is entirely coincidental.

viKG 3of3



http://www.ukg.com/trademarks

