
Howard University Timeclocks 

 

 

 

All job aids related to timeclocks can be found at www.huhitupdates.com/ukg.  Any issues swiping please call: 5-4444.  

Swipe in by 

clicking on In 

Punch. 

Swipe out by clicking on 

Out Punch. 

To transfer your 

time to 

orientation, click 

Orientation. 

To transfer your time 

to education, click on 

Education. 

To transfer your 

time to charge 

pay, click Charge. 

To view your timecard, 

click View Timecard. 

Please note you can’t 

view your timecard 

during shift change. 

 

To transfer your time to another 

department, click Transfers. 

http://www.huhitupdates.com/ukg


Missed Punch Alert 
If you receive the Missed Punch alert, click OK to continue to record your punch.  If you do not click OK, your punch will NOT be recorded.  

Go into the application and correct any missed punch you have. 

 

 


