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UKG Department Coverage Calendar

Department Coverage Calendar

The Coverage page displays current coverage information for each job you are qualified to work for the
current week. Coverage information is displayed by zone or shift span for those jobs. You can
use coverage information to support your decision making when planning time off and when seeking other

shifts.
About Coverage Calendar
The Coverage Calendar is divided into 3 Sections:

¢ The top of the page includes:
o Controls for changing the week displayed for your schedule; the week that contains the
current date is displayed by default.

Date
December 2024 ‘ o 12/29/2024 - 1/04/2025

e This section also displays:
o A button to open your location schedule
o A button to display the list of requests you can submit

Go to Location Schedule

e The middle section includes:
o Controls that allow you to filter coverage information based on date, job and span. Coverage

information is updated once you click Apply.

Job Span
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o An information icon (@) that displays a schedule legend when you click it.



able belog. @

o A Loaded field that displays the time that the schedule and coverage information was last
updated.

Loaded: 10:27 AM

e The bottom section includes:

o A calendar that displays your scheduled events (shifts and paycodes) for the selected week.
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o Coverage information for selected jobs and the spans defined for those jobs.
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© 2024 UKG Inc. All rights reserved. For a full list of UKG trademarks, visit www.ukg.com/trademarks. All other trademarks, if any, are the property of their respective
owners. No part of this document or its content may be reproduced in any form or by any means or stored in a database or retrieval system without the prior written
authorization of UKG Inc. (“UKG"). Information in this document is subject to change without notice. The document and its content are confidential information of
UKG and may not be disseminated to any third party. Nothing herein constitutes legal advice, tax advice, or any other advice. All legal or tax questions or concerns
should be directed to your legal counsel or tax consultant.

Liability/Disclaimer

UKG makes no representation or warranties with respect to the accuracy or completeness of the document or its content and specifically disclaims any responsibility
or representation for other vendors’ software. The terms and conditions of your agreement with us regarding the software or services provided by us, which is the
subject of the documentation contained herein, govern this document or content. All company, organization, person, and event references are fictional. Any
resemblance to actual companies, organizations, persons, and events is entirely coincidental.
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